Acceptable Use Policy
ELECTRONIC MAIL/INTERNET
The District offers students, staff, and members of the community reasonable access to the District’s computer network for electronic mail and Internet.
Because access to the Internet may expose users to items that are illegal, defamatory, inaccurate, or potentially offensive to some people, we require all
students under the age of eighteen (18) to submit a completed Parent Permission/User Agreement Form to the Principal/designee prior to access/use. All
other users will be required to complete and submit a User Agreement Form.
GENERAL STANDARDS FOR USERS
Standards for users shall be included in the schools’ handbooks or other documents, which shall include specific guidelines for student, staff, and community
member access to and use of electronic resources.
Students shall be provided instruction about appropriate online behavior, including interacting with other individuals on social networking sites and in chat
rooms and cyberbullying awareness and response.
Specific expectations for appropriate Internet use shall be reflected in the District’s code of acceptable behavior and discipline including appropriate
orientation for staff and students.
NO PRIVACY GUARANTEE
The network is provided for users to conduct research and to communicate with others. Within reason, freedom of speech and access to information will be
honored. During school hours, teachers of younger children will guide their students to appropriate materials. Outside of school, families bear the same
responsibility for such guidance as they exercise with information sources such as television, telephones, movies, radio, and other media that may
carry/broadcast information.
The Superintendent/designee has the right to access information stored in any user directory, on the current user screen, or in electronic mail. S/he may
review files and communications to maintain system integrity and insure that individuals are using the system responsibly. Users should not expect files
stored on District’s electronic media to be private.
RULES AND REGULATIONS
Access is a privilege—not a right. Users are responsible for good behavior on school computer networks. Independent access to network service is given to
individuals who agree to act in a responsible manner. Users are required to comply with District standards and to honor the access/usage agreements they
have signed. Beyond clarification of user standards, the District is not responsible for restricting, monitoring, or controlling the communications of
individuals utilizing the network independently.
Generally, behavior including, but not limited to, the following is not permitted:
1. Sending or displaying offensive messages or pictures
2. Using obscene language
3. Harassing, insulting, or attacking others
4. Damaging computer systems or computer networks, or school/District websites
5. Violating copyright laws
6. Using another user’s password
7. Trespassing in another user’s folder, work, or files
8. Intentionally using electronic media unrelated to job performance.
9. Using the network for commercial purposes
10.
Using technology resources to bully, threaten or attack a staff member or student or to access and/or set up unauthorized blogs and online
journals, including, but not limited to MySpace.com, Facebook.com or Xanga.com
Additional rules and regulations may be found in the schools’ handbooks and/or other documents. Violations of these rules and regulations may result in loss
of access/usage as well as other disciplinary or legal action per KRS 434.840-434860 and KRS 512.020.
EMPLOYEE USE
Employees are encouraged to use electronic mail and other District technology resources to promote student learning and communication with the home and
education-related entities. If those resources are used, they shall be used for purposes directly related to work-related activities.
Technology-based materials, activities and communication tools shall be appropriate for and within the range of the knowledge, understanding, age and
maturity of students with whom they are used.
District employees and activity sponsors may set up blogs and other social networking accounts using District resources and following District guidelines to
promote communications with students, parents, and the community concerning school-related activities and for the purpose of supplementing classroom
instruction.
Networking, communication, Live@edu and other options offering instructional benefits may be used for the purpose of supplementing classroom
instruction and to promote communications with students and parents concerning school-related activities.
In order for District employees and activity sponsors to utilize a social networking site for instructional, administrative or other work-related communication
purposes, they shall comply with the following:
1. They shall request prior permission from the Superintendent/designee.
2. If permission is granted, staff members will set up the site following any District guidelines developed by the Superintendent’s designee.
3. Guidelines may specify whether access to the site must be given to school/District technology staff.
4. If written parental consent is not otherwise granted through AUP forms provided by the District, staff shall notify parents of the site and obtain
written permission for students to become “friends” prior to the students being granted access. This permission shall be kept on file at the school
as determined by the Principal.
5. Once the site has been created, the sponsoring staff member is responsible for the following:
a.
Monitoring and managing the site to promote safe and acceptable use; and
b. Observing confidentiality restrictions concerning release of student information under state and federal law.
Staff members are discouraged from creating personal social networking sites to which they invite students to be friends. Employees taking such action do so
at their own risk.
All employees shall be subject to disciplinary action if their conduct relating to use of technology or online resources violates this policy or other applicable
policy, statutory or regulatory provisions governing employee conduct. The Professional Code of Ethics for Kentucky School Certified Personnel requires
certified staff to protect the health, safety, and emotional well-being of students and confidentiality of student information. Conduct in violation of this Code,
including, but not limited to, such conduct relating to the use of technology or online resources, must be reported to Education Professional Standards Board
(EPSB) as required by law and may form the basis for disciplinary action up to and including termination.
DISREGARD OF RULES
Employees and students shall be subject to disciplinary action, up to and including termination (employees) and expulsion (students) for violating this policy
and acceptable use rules and regulations established by the school or District.
RESPONSIBILITY FOR DAMAGES
Individuals shall reimburse the Board for repair or replacement of District property lost, stolen, damaged, or vandalized while under their care. Students or
staff members who deface a District web site or otherwise make unauthorized changes to a web site shall be subject to disciplinary action, up to and
including expulsion and termination, as appropriate.

Electronic Access/User Agreement Form

User’s Name ___________________________________
Last Name
Please check if you are a  Student  Teacher

__________________________
First Name

_________________________
Middle Initial

 Other (Specify ________________________________)

School: AES GES GHS MES MMS WES WMS BOE
If applicable, User’s Grade ________________

As a user of the Greenup County Public School District’s computer network, I hereby
agree to comply with the District’s Internet and electronic mail rules and to communicate over the
network in a responsible manner while abiding by all relevant laws and restrictions. I further understand
that violation of the regulations is unethical and may constitute a criminal offense. Should I commit any
violation, my access privileges may be revoked and school disciplinary action and/or legal action may
be taken.
User’s Name (Please print) ______________________________________________________
______________________________________________________ ____________________
User’s Signature

Date

Prior to the student’s being granted independent access privileges, the following section must be
completed for students under 18 years of age:
As the parent or legal guardian of the student (under 18) signing above, I grant permission for my child to access networked
computer services such as electronic mail and the Internet. I understand that this access is designed for educational purposes;
however, I also recognize that some materials on the Internet may be objectionable, and I accept responsibility for guidance
of Internet use by setting and conveying standards for my child to follow when selecting, sharing, researching, or exploring
electronic information and media.
CONSENT FOR USE OF LIVE@EDU
The Outlook Live e-mail solution is provided to your child by the District as part of the Live@edu service from Microsoft.
By signing this form, you hereby accept and agree that your child’s rights to use the Outlook Live e-mail service, and other
Live@edu services as the Kentucky Department of Education may provide over time, are subject to the terms and conditions
set forth in District policy/procedure as provided, and that the data stored in such Live@edu services, including the Outlook
Live e-mail service, is managed by the District pursuant to policy 08.2323 and accompanying procedures. You also
understand that the Windows Live ID provided to your child can also be used to access other electronic services that provide
features such as online storage and instant messaging. Use of those Microsoft services is subject to Microsoft’s standard
consumer terms of use (the Windows Live Service Agreement), and data stored in those systems is managed pursuant to the
Windows Live Service Agreement and the Microsoft Online Privacy Statement. Before your child can use those Microsoft
services, he/she must accept the Windows Live Service Agreement and, in certain cases, obtain your consent.
Name of Parent/Guardian (Please print) ________________________________________________________

___________________________________________________________________ __________________
Signature of Parent/Guardian

Date

Daytime Phone Number: _____________________ Evening Phone Number: ______________________
NOTE: FEDERAL LAW REQUIRES THE DISTRICT TO MONITOR ONLINE ACTIVITIES OF MINORS.

